Employment Opportunity
Spring Township Library

Youth Program Coordinator

The Spring Township Library is in search of an enthusiastic, friendly, and team-oriented Youth
Program Coordinator with a strong public service commitment for a part-time position. This
position requires a passion for youth services.

Work schedule: In addition to daylight hours, various evening and weekend hours are required.
Average 20-25 hours per week. Salary starts at $13.00/hr. with a $.50 increase after 90 days.

Responsibilities

e Collaborate with STLA Youth librarian to provide services to the youth and families of
Spring Twp.

e Lead by Youth librarian, plan and provide youth programs and special events at the
branch library including Summer Quest.

e Perform circulation duties: check materials in and out, issue library cards, place requests,
and assist patrons using library resources.

e Contribute to library social media pages highlighting youth programs and events.

e Attend community and school outreach events to promote the library

Qualifications

e Bachelor’s degree preferred, reinforced by three years of experience in working with
youth and developing youth programming.
Broad knowledge of youth literature and trends.
Strong commitment to customer service and building relationships.
Excellent verbal, written, and electronic communication skills required.
Experience using software such as Google Drive, MS Office suite and social media.
Required: Act 34 Criminal Record Check and Act 151 Child Abuse History and FBI
Clearances.

SPECIAL WORKING CONDITIONS: Duties are performed indoors in office environment. Duties require extended
periods of standing, walking, sitting, and talking or hearing. Duties require occasional periods of climbing or
balancing, pulling/pushing items, lifting/carrying items, keyboarding, reaching with hands and arms, stooping,
kneeling, or crouching, Weights up to 50 pounds may be encountered. Vision requirements include close vision and
ability to adjust focus. Reading materials and verbal instructions require complex interpretation. The noise level is
usually moderate. Must be able to transport oneself to work related meetings, workshops, conferences, etc.

To apply, please email a cover letter, resume, and references to:

Barbara Kline,

Library Director

Spring Township Library Association
director@springtwplibrary.org

Spring Township Library is an Equal Opportunity Employer.
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