Exeter Community Library
Employee Protection (Whistleblower) Policy

Purpose

The Exeter Community Library (Library) is committed to maintaining lawful and ethical
conduct in all areas of its operations. This policy is intended to encourage employees to
report suspected violations of law or policy and to protect them from retaliation for
doing so in good faith.

Reporting Procedure

If an employee reasonably believes that a policy, practice, or activity of the Library
violates any law or public policy, they are to submit a written complaint to either the
Executive Director or the President of the Board of Trustees.

Anonymous Reporting

Employees may choose to report concerns anonymously. Anonymous reports should
include sufficient detail to allow for proper investigation. While the Library encourages
employees to identify themselves to facilitate communication, anonymity will be
respected to the extent permitted by law. Anonymous reports can be submitted in
writing and delivered to the Executive Director or the President of the Board of Trustees
in a sealed envelope marked “Confidential.”

Good Faith Requirement

Employees must act in good faith when reporting concerns. To be protected under this
policy, the employee must give the Library a reasonable opportunity to investigate and,
if necessary, correct the alleged violation.

Protection from Retaliation
The Library strictly prohibits retaliation against any employee who:

e Reports, in good faith, a concern about illegal or unethical conduct.

e Raises a complaint about an activity, policy, or practice that the employee
reasonably believes violates a law, regulation, or public policy; or

o Discloses or threatens to disclose such concerns to a supervisor or a public
authority.

This protection applies whether the concern involves the Library or an individual or
organization with whom the Library has a business relationship.

Confidentiality

All reports made under this policy will be handled as confidentially as possible,
consistent with the need to conduct an adequate investigation. The Library will make
every effort to safeguard the identity of the reporting individual, unless disclosure is
required by law or is necessary to conduct a thorough investigation.



7. Scope
This policy applies to all employees of the Library.

8. Changes to the Policy

This policy may be updated periodically to ensure continued compliance with best
practices. Any changes will be communicated to all employees of the Library.
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