Application for Use of Community Room

Name of Organization or Group

Contact Name

Street Address

City ' State ZipCode

Phone

Email

Date Requested Hours: From To

Expected Number of Attendees (max. 100 people)

Specific Purpose for Room Use
We will be___using the kitchen___setting up tables___other (please describe)

A non-refundable $50 deposit is required and may be applied to the rental fee
unless for non-profit organization usage. Check payable to Village Library.

By signing this application the person whose signature appears below signifies that they
are:

1. Aware of and in agreement with the Community Room Policy.

2. Responsible for the conduct of the group and ensuring that there is proper adult
supervision.

3. In the event of damage to the building, grounds, or equipment, the organization or
individual shall pay for the correction of such damage.

4. Itis also understood that library activities have priority for the use of all facilities.
This agreement will be revalidated on an annual basis.

I have read and agree to the terms as outlined above.

Print Name Signature

Request Submitted on Aprroved Denied Initials

Director’s Signature Date




